BepxHecangnHCKUIA ropofCcKoi OKpyr
MyHuumnnansHoe 6104KeTHOe AOWKONbHOe 06pa3oBaTe/ibHOe yupexaeHne «eTckuii cag Nedl
«MeTyWwoK» KOMOMHMPOBAHHOTIO BMAA.

MPNKAS

«01» ceHTa6ps 2015
Nopon BepxHaa Canfa

06 yTBEpXaAeHUN MNMONOXeHNA 0 3aWunTe, XpaHeHUM, 06paboTKe 1 nepegaye
nepcoHanbHbIX JaHHbIX PA60THMKOB MYHULUNUNANbHOTO GO AXETHOTO
AOLWKONBbHOINo 06pa3oBaTeNbHON0 yupexaeHnsa «etcknin cag Ne 41

«Herywok» KoOMOMHNUPOBAHHOTO Buja

B cooTtBetcTtBUM Cc [loctaHoBneHuem Ne687 ot 15.09.2008 .
[MpaBuTenbLCcTBa POCCMINCKOA depepaynm, [MonoxeHnem 06
0COBEHHOCTAX 06paboTKM MNEepcoHanbHbIX AaHHbIX, OCYLLECTBASEMOW
6e3  uMcnofb3oBaHWA  CpPeAcTB  aBToOMaTtusaumm  (YTBEPXAEHHOIO
noctaHoBsieHnemM [MpaButenbctea P® ot 15.09.2008 r. Ne687) B uensx
ornpegeneHna nopsgka o6paboTKM nepcoHanbHbIX AaHHbIX PabOTHUKOB
MBAOY,. ob6ecrneyeHue 3aWuMTbl nNpaB W cBo6OA pPabOTHMKOB
MBAOY npn 06paboTKe NepcoHanbHbIX AaHHbIX

MPNKA3bI KA KQ

I. Y 1BepanTb 1 BBecTU B gencteume ¢ 01.09.2015r TMonoxeHue 0 3auiuTe,

XpaHeHun, 1?6Ba60ﬂ<e N nepepaye MNepcoHaNbHbIX AaHHbIX PabOTHUKOB
MBAOY «[eTcknint cag Nedl «IMeTywOK» KOMOMHMPOBAHHOTO BUfa.

2- O3HaKOMWUTb BCEX PAabOTHUKOB C AlaHHbIM [10N0XEHNEM NOJ POCMUCS.

3. OTBETCTBEHHOMY, 3a WHMOpPMaALMOHHOE HanonHeHWe canta MBAOY
pa3MECTI/ITb HaCI\;)HUJ,VII/I npukas Ha oduumanbHOM cailTe yuypexpaeHus B
TeueHue fecatn pabounx gHew M3 M3aaHMa HACTOALWEro nNpukasa.

4. KOHTpPO/b 3a UCMOJIHEHUET  » LL&ro/Hpuwa3a ocTaBnsA 3a cobon

3aseaywoumin MpA0OY
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MpunoxeHue 1
K NpuKasy 3aBeaytoLLero
MBOOY
«JleTcknin cag Ne4l T[eTywoK»
KOMOWHMPOBAHHOIO BMAaa
o1 01 ceHTA6psa 2015 .N°>21 1

MpuHAT:

O6wWwum cobpaHmem paboTHUKOB

MBAOY «[MeTckuit cag Ned  [MeTywok* nii cap Ne4l
KOMOWHMPOBAHHOIO BUAa

npotokon Ne 2 ot 28.08.2015 r

Y4TeHo:

MOTUBMPOBAHHOE MHEHME

BbIOOPHOr0 OpraHa nepBUYHON
NPOgCOO3HOW opraHu3aLum

MBAOY «[OeTckuii cag Nedl «[MeTyLoK
KOMOWHWPOBAHHOIO BMAA
NerocTtactaesa M. B.
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0 3alKnTe, XpaHeHUN, 06paboTKe U nepegayve NepcoHasibHbIX 4aHHbIX

paboTHMKOB M\ MHUUNANBbHOTO OO AXKETHONO AOLWKONBbHOIO
obpasoBaTenbHOro \ upexaeHHsa «AeTckuii cag Ne 41 «MeTywoK»
KOMO6UHNPOBAHHOTO BUAa

1. Obuwune NoNoxeHuns

"~ HacTtosuee MonoxeHne no o6paboTKe NepcoHanbHbIX AaHHbIX PabOTHUKOB

(nanee-ronoxeHue) MyHUUMNaNbHOro  GHOAXETHOro  AOWKONbHOIO
ob6pasoBaTenbHOro yupexpaeHus «Odetckuin cag Ne 41  «[MeTyLwWwoOK»
KOMO6UHUpoBaHHOro Buaa (ganee no TekcTty-AOY) pas3paboTtaHo B
cooTBeTcTBMM ¢  TpypoBbIM  Kogekcom  Poccuitckon — depepaynm,
KoHcTuTyumenr  Poccuiickon  depepaumn, [paxgaHCKUM  KOAEKCOM
Poccuiickoin. ®egepayun, degepanbHbiM 3akKoHOM «O6 MHMoOpmayuu,
NHMOPMALNOHHbLIX TEXHOMOMNAX N 0 3aWnTe MHPopMaunun», defepanbHbIiM
3aKOHOM «O nepcoHaNbHbIX AaHHbIX», MpaBnnaMm BHYTPEHHErO TPYAOBOIO
pacnopagka 4OY.

Llenb paspaboTku TlonoxeHus - onpefgeneHne nopsagka o06paboTku
nepcoHanbHbIX AaHHbIX paboTHukoB AOY; obecneyeHue 3aWUTbl Mpas U
cBo6og paboTHMkoB AOY npu o06paboTKe MX MNepCOHaNbHbIX AaHHbIX, a
TaKXXe YCTaHOBJIeHMEe OTBETCTBEHHOCTM [O/DKHOCTHBLIX /ML, UMeLWwnx
JOCTYN K NepcoHaNibHbIM fAaHHbIM paboTHMKOB AOY, 3a HeBbINO/HEHUE
TpeboBaHU HOPM, perynupyrouwmx obpaboTky u 3awuTy nepcoHasbHbIX

LaHHBbIX. -
MopsiaoK BBOJA B IEIMCTBUE M M3MEHEHUS TT0N0XEHMS.

HOro Buaa
N.3aHNHa



1.3.1.

1.3*2.
1.4.

1.5

Hactoawee [llonoXxeHue BCTynaeT B CUAY C MOMEHTa ero YyTBepXAeHus
3agegyrowmum OOY wn pgeictByeT 6ecCpovyHO, A0 3aMeEHbl €ro HOBbIM
[MonoxeHunewm.

Bce nsmeHeHus B [1onoxeHne BHOCATCA NPUKA3OM.

Bce Ma(o;wmk)-* AOY po/MKHblI  6bITb  03HAKOMJ/IEHblI C  HAcTOSAWMUM
[MonoXeHnem nof pocnuch.

PeXXum KOH(pUAEHLNaNbHOCTWU MepCcoHanbHbIX AaHHbIX CHUMaeTcA B
cny4yasx ux 06e3nMumBaHMs U N0 UCTeYeHUM 75 NeT cpokKa UX XpaHeHus,
Wi NpoAneBaeTCA Ha OCHOBAHWUW 3aK/IIOYEHMA 3KCMEPTHON KOMUCCUK
AOY, ecnn nHoe He onpeaeneHo 3aKOHOM.

2. OCHOBHble NOHATMA M cOCTaB MEpPCOHaNbHbIX JaHHbIX PabO0THNKOB
Ona ueneid HacTosiwero MonoXXeHUs MCNONb3YHOTCA CAeAylne OCHOBHbIE
NOHATUS:

nepcoHasnbHble AaHHble paboTHWKa - Nb6ad MHPOpMaLMa OTHOCALWAACA K
onpeAeneHHOMY WAW OnNpefenseMoMy Ha OCHOBaHWWM TaKoi WHhopmauun
pabOTHMKY B TOM 4ucne ero gamuansa, umsa, oT4ecTBO, rof, Mmecsy, gata u
MECTO PpOXAEeHUsd, ajpec, CemeliHoe, couManbHOE, MWMYLLECTBEHHOE
nonoxeHne, ob6bpasoBaHue, npodeccus, [OXOAbl, Apyras wHdopmayus,
HeobxoauMasa paboTogaTesnto B CBA3N C TPYAOBbIMU OTHOLWEHUAMN;
obpaboTka lMepcoHanbHbIX AaHHbIX - c6Op, cucTemaTusauuns, HakonneHwue,
XpaHeHue, YTO4YHeHue (06HOBNEHME, W3MEHEHWe), WCMONb30BaHue,
pacnpocTpaHeHue (B TOM uucie nepegava), obeanmumBaHne, 610KMpoBaHue,
YHUUTOXEHMNE NEPCOHaIbHbIX AaHHbIX paboTHUKoB AOY;
KOH(pUAEHLMANbHOCTb MEepPCOHaNbHbIX fAaHHbIX - o06s3aTenbHoe And
cob6n0feHNs Ha3HaYeHHbIM OTBETCTBEHHbIM /IMLLOM, MONYUYMBLUINM AOCTYN K
NepcoHasbHbIM [JaHHbIM pabOTHMKOB, TpeboBaHME He [ONycKaTb WX
pacnpocTpaHeHns 6e3 cornacua paboOTHMKA WAM  MHOTO 3aKOHHOTO
OCHOBaHus;

pacnpocTpaHeHWe MepcoHaNbHbIX AAHHbIX - AEeNCTBUA, HanpaBNeHHble Ha
nepefayy MepCcOHaNbHbIX [aHHbIX pPabOTHUKOB ONpeAeneHHOMY Kpyry
nuuy(nepegaya NMepcoHanbHbIX  AaHHbIX) nnu 03HaKOM/eHue C
NepcoHasbHbIMW JaHHbLIMW HEOTpaHWYEHHOro Kpyra AWy, B TOM u4ucne
ob6HapogoBaHMe NepcoHanbHbIX AaHHbIX pabOTHUKOB B CpeACTBaxX MacCcoBOM
MHopmMaynii, pasMmelieHMe B WHPOPMaLUOHHO-TENEKOMMYHUKALMOHHbIX
CeTAX WAN NpefoCcTaBfieHWe A0CTYNa K NepCcoHaNibHbIM faHHbIM paboOTHUKOB
KaKVIM-[Il}/I_lﬁo-,I/IHblll\_/I cnoco6owm,

MCNONb30BaHUEe ~ MEepPCOHaNbHbIX fAaHHbIX - AeiicTBus  (onepayuun) c
NepcoHanbHbIMW [aHHbIMW, COBEpLUIaeMble AO/MHKHOCTHbIM nuuom AOY B
uendax  NPUHATUA  peWweHUin  WAM  COBEPLIEHMA  WHbIX  LeACTBUNA,
nopoXpawwnx Kpnanyeckne nocneacTBnus B OTHOLWEHWU pPabOTHMKOB
nn60 MHbIM 06pa3oM 3aTparvBarLWmMx UX npasa U cBO6OAbLI WM npasBa u
cB06OAbI APYTUX NNL;

feuy f ot . L o



2.2.

2.3.

3.1

6N10KMpOBaHME MEepPCOHaNbHbIX AaHHbIX - BpPeMeHHOe npekpaw,eHue cbopa,
cucTtematmsaynm, HaKoMNNeHuns, MCNONb30BaHNA, pacnpocTpaHeHus
MepcoHanbHbIX AaHHbIX PabOTHNUKOB, B TOM YucC/e UX nepegayu;
YHUUYTOXEHMNE MNepCOHaNbHbIX AaHHbIX - AEeACTBUA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXHOWN- BOCCTAHOBUTbL  COfEpXXaHWe MNepcoHanbHbIX [JaHHbIX B
MH(pOPMaLMOHHON CUCTEME MEPCOHAaNIbHbIX [faHHbIX pPabOTHUKOB WAM B
pesynbTaTe KOTOPbIX YHUUTOXaKTCA mMaTepuanbHble HOCUTENN
NepcoHasnbHbIX AaHHbIX PabOTHUKOB;

06e3nMynBaHne NepcoHanbHbIX AAHHbIX - LeWACTBUSA, B pe3y/bTaTe KOTOPbIX
HEBO3MOXXHO  OMpefennTb NPUHAAMEXHOCTb  MEPCOHaNbHbIX  AaHHbIX
KOHKpeTHOM\ paboTHUKY;

06LWen0CTYMHbIE MepCcoHaNbHble JaHHble - MepCcOHaNbHble AaHHble, 4OCTYN
HEOrpaHWYeHHOro Kpyra /vy K KOTOpPbIM TMpefocTaBneH C cornacus
paboTHMKA UM HA KOTOPble B COOTBETCTBUM C (pefepasbHbIMM 3aKOHAMMN He
pacnpocTpaHsieTca Tpeb6oBaHne cO6NOAEHNSA KOHDUAEHUNANBHOCTN;
nHpopmauna - ceefeHna - (coobuieHnsa, faHHble) He3aBUCMMO OT (hOpMbl
X NpeacTaBNeHuUA:

JOKYMEHTUPOBaHHas MHMoOpMaums - 3a)MKCMpoBaHHas Ha MaTepuasbHOM
HOCUTene nNyTeM [AOKYMEHTMPOBAHMA WHpOpMayuMa ¢ pekBusUTamu,
NO3BONAKWMMN ONpPeLennTb TaKyt WHMOPMALMNIO, UM ee MaTepuasnbHbIi
HOCUTEb.

B3 cocTaB nepcoHanbHbIX AaHHbIX paboTHMKoB [AOY BX0OAAT AOKYMEHTHI,
cofjepXxaHue UWHMOpMauM O NAacrnopTHbIX  AaHHbIX, 06pa3oBaHuu,
OTHOWEHUN K BOWHCKON 0643aHHOCTW, CEMENHOM TMNOJIOXEHUU, MecTe
XWUTeNbCTBa, COCTOSAHUM 3[0POBbA, a TakKXe O Npefblgywmx Mectax ux

paboThl.

Komnnekc  [JOKYMEHTOB, COMPOBOXAAK0LWNNI npouecc  odopmaeHus
TPYAOBbIX OTHOWEHW paboTHMKa B AOY npu ero npueme, nepesoge u
YBOJIbHEHUN.

NHdopmayns, npegcransemas paboTHUKOM Npu NOCTYNaeHUM Ha paboTy B
AOY, [omkHa WMeTb [AOKYMeHTaNbHY dopmy. Tlpu 3aKno4vYeHun
TPyAoOBOro pforosopa B COOTBETCTBUM CO CT. 65 TpypoBoro KkKopgekca
Poccuiickoh depepayuy nuuo, noctynatouiee Ha paboTy, npeabaBnser
paboTogaTento:

nacrnopT WIN UHOW JOKYMEHT,yAOCTOBEPSAIOLLUIA NNYHOCTD;

TPYAOBYH KHUXKY; - y oo =2l

CTpaxoBoe CBMAETENbCTBO rOCYAapCTBEHHON0 MNEHCUMOHHOMO CTpaxoBaHUA:
JOKYMEHTbl BOWHCKOrO y4yeTta - A1 BOEHHOO0OS3aHHbIX W UL, MNOANexXalmnx
BOMHCKOMY YYeTy;

LOKYMeHT 06 o6pa3oBaHWM, 0 KBanuMuKauuum WAN HaINYUKU C:.ei.-~
3HAHMIN - NpyM NOCTYNNEHUU Ha paboTy, TPebyH LY cneunanbHbIX3HAHUN
nnn cneymnanbHOMW NOATOTOBKM:

CBMUAETeNnbCTBO 0 NpuceoeHnn VMHH.



2.3.2. Mpn odopmneHnn paboTHMka B [AOY paboTHUKOM OTAeNa KajapoBs
3anonHseTca  yHupuuuposaHHas  dopma T-2  «JlMyHad  KapTouka
paboTHUKa», B KOTOpPOW oOTpaxarwTcd chnegytowme aHKeTHble U
onorpagunyeckne gaHHble paboTHMKA:
- O6bwme-ckeneHna (PO paboTHMKaA, pOaTa POXAEHUA, MECTO POXAEHUS,
rpaxgaHcTeo, obpasoBaHue, npodeccus, ctax paboTbl, CEMENHOE NOJIOXEHUE,
MacnopTHble AaHHbIE);
- CBefeHNsa 0 BOMHCKOM YyyeTe;
- [laHHble 0 NpueMe Ha paboTy.
B ganbHelwemM B MMYHYO KapTOUYKY BHOCATCS:
CBelleHnsa 0 nepesojax Ha ApYyryt paboTy;
cBefleHna 06 aTtTecTaymu:
- CBefleHMs O MOBbIWEHNN KBaNnpuKayum;
- CBefeHuMa o0 npoeccMoHanbHOW NepenoAroToBKe;
- CsegeHns o Harpafax (Moow,peHnax), NoOYeTHbIX 3BaHUSAX;
- CBefleHusa 00 OTMyCKax:
- CBefleHMA 0 coumanbHbIX rapaHTuax;
- CBEfleHMA 0 MeCTe XWUTeNbCTBa U KOHTaKTHbIX TefiepoHax.
2.3.3. B otpene kagpos AOY co3galoTca W XpaHATCA clhegytouime rpynnbl
JOKYMEHTOB, cojep)XaliMe faHHble O paboTHMKAX B EAUHUYHOM WU
CBOAHOM BUpe:
2.3.3.1. [oKymeHTbl, COfepXaliMe nepcoHanbHble AaHHble pPaboOTHUKOB
(koMnaekTbl [OKYMEHTOB, COMpoBOXJatune npouecc odopmMaeHUs
TPYAOBbIX OTHOLWEHWI Npu npueme Ha paboTy, NepeBOfe, YBOSbHEHWUN;
KOMNIeKT mMaTepuanos no aHKeTUpPOBaHMUIO, TeCTUPOBaHUIO;
nposefeHunto cobeceoBaHNN C KAHAMAATOM Ha LO/MKHOCTb; NOANUHHUKN
M KONMU MNpPUKaA30B MO SIMYHOMY COCTaBy; J/INYHbIE fefla U TPyLOBble
KHWKKW pabOTHWUKOB; fena, cofep)awue OCHOBAHUA K MpPuUKasy no
NNYHOMY COCTaBy; [Jena, cofepxawwue maTepuanbl MO arTectayuu

-m/4 pabOTHWKOB; CNY>XeOHbIX paccnefoBaHWii; CrnpaBoyYHO-
MHOPMALMOHHBLIN BaHK faHHbIX N0 nepcoHany (KapTOTeKWU, XYpPHanbl);
NOA/IMHHUKA MU  KOMUW OTYETHbIX, aHa/IMTUYECKNUX U CNPaBOYHbIX
maTepuanos, nepegasaeMbix pykosogctsy [AOY, pykoBoAuTeNnAM
CTPYKTYPHbIX MoApasfeneHnii; KOMUM OTYETOB, HanpaBnsemblX B
rocyfapcTBeHHble  OpraHbl  CTATUCTUKMU, HanoroBble  WMHCMNEKUMM,
BblLIECTOALMNE OPraHbl yrnpasieHUd U Jpyrue yuypexgeHus).

2.3.3.2. [OONXHOCTHble WHCTPYKUUM pabOTHUKOB, MNpUKasbl, Pacnops>KeHus,
ykaszaHna pykosogctsa AOY); AOKYMeHTbl MO NAaHWPOBaHWIO, YUeTy,
aHasM3y 1M 0OTYETHOCTU B YyacTu paboTbl ¢ nepcoHanom AOY.

3. Cbop, o6paboTKa M 3awWmMTa NEPCOHANIbHbIX faHHbIX
3.1. Tlopagok nony4vyeHUs NepcoHanbHbIX AaHHbIX
3.1.1. Bce nepcoHanbHble AaHHble paboTHuka AOY cnepyeT nony4yatb \ Hero
camoro. Ec/ln nepcoHanbHble [aHHble PaboOTHWKA BO3MOXHO MONYYUTb



TONIbKO Y TPeTbell CTOPOHbI, TO Pa6OTHUK AO/KeH OblTb YBELOM/IEH 06 3TOM
3apaHee, W OT Hero AO0/MKHO OblTb MNONYYEHO MUCbMEHHOe coracue.
[ OoMmKHOCTHOE NUUo paboTodatens AO/MKHO coobwmntb paboTHUKY AOY o
uensx, npegnosiaraeMbix NCTOYHNKAX n  cnocobax nonyyeHms
mepear=?ajft.iHiX fa)iHbIX.e a-TakKXe 0 XapakTepe noAsexawux MoayyYeHuto
MepcoHanbHbIX [aHHbIX W MNOCNEACTBUAX OTKasza paboTHUKa faTb
MUCbMEHHOEe cornacue Ha ux noayyeHue.

3.1.2. PaboTopaTtenb He MMeeT npaBa nosyyatb M obpabaTbiBaTb NepcoHasibHble
faHHble paboTHuKa AOY 0 ero pacoBoi, HaUMOHaNbHOW MPUHALIEXHOCTH,
NOMIMTUYECKUX B3rNAfax, PenMruosHbiX WAM (UI0COMPCKUX YybexaeHusx,
COCTOAHUM 3[0pOBbS, WHTUMHOW >XM3HU. B cny4yasax, HenocpeacTBEHHO
CBSA3aHHbIX C BONpPOCaMu TPYAOBbIX OTHOLWEHW, B COOTBETCTBUM CO CT. 24
KoHcTutyymm Poccuitckon depepaynun, paboTtogatens BnpasBe nonyyaTb U
obpabaTbiBaTb AaHHble O YaCTHOMN >XW3HW pabOTHMKA C €ro MUCbMEHHOTO
cornacus.

O6bpaboTKa YyKasaHHbIX MepcoOHaNbHbIX fJaHHbIX paboTHWKOB paboTogaTesniem

BO3MOXHa TO/IbKO C UX COrfacus B CMefYHLWNX cnyyasx:

- NnepcoHajibHble faHHble ABNAOTCA 06LWELOCTYMHbLIMMY,

- nepcoHasibHble [JaHHble OTHOCATCA K COCTOAHWIO 340POBbA PabOTHWUKA, U UX
obpaboTka Heob6xoAaMmMa ANA  3aWNUTbl €ro XW3HW, 3[40POBbA WU  UHbIX
XKV3HEHHO BaXKHbIX WHTEPecoB, MO0 XWU3HWU, 340P0BbA WUAN WHbIX XWU3ZHEHHO
BaXHbIX WHTEPecoB [ApYyrux nuy, W noayyvyeHne cornacus paboTHMKaA
HEBO3MOXHO;

- Nno Tpeb6bOBaHUK YMNOSIHOMOYEHHbIX TOCYAapCTBEHHbIX OpPraHoB B Cly4asx,
npegycMOTPeHHbIX (hefepasbHbIM 3aKOHOM.

3.1.3. PaboTopgaTenb BnpaBe ob6pabaTbiBaTb NepcOHasbHble AaHHble PaboTHUKOB

- ° TONbKO C UX NUCbMEHHOTO COornacus.

3.1.4. MncbMeHHOe cornacne paboTHMKa Ha 06pabOTKYy CBOMX MePCOHaNbHbIX
» [aHHbIX AOJ/IXXHO BK/IKOYaTb B Cebs:

- (amMunaunio, MMA, OTYECTBO, afpec CybbekTa MepcoHaNlbHbIX AaHHbIX, HOMep
OCHOBHOIO [OKYMeHTa, YAOCTOBEPAKLWEro ero /IM4YHOCTb, CBEAEHUA O Aarte
Bbla4yM yKa3aHHOro AJOKYMeHTa M Bbl[aBLUEM ero opraHe;

- HawumeHoBaHue (hamununio, UMs. 0TYECTBO) M afpec onepartopa, Noay4arwLwero
corfacue cybbekTa nepcoHanbHbIX AaHHbIX;

- LUenb 06paboTKyM nepcoHanbHbIX AaHHbIX;

- TlepeyeHb nepcoHanbHbIX fAaHHbIX, HA 06pabOTKy KOTOpbIX faeTcsd cornacue
CybbekTa nepcoHanbHbIX AaHHbIX;

- TlepeyeHb fAeWCTBUN C MEpPCOHaNIbHbIMU AaHHbIMW, Ha COBEPLUEHME KOTOPbIX
faeTca cornacue, oblwee onucaHue WCMOMb3yeMblX 0NepaTtopom Ccnocobos
06pabOTKN NepCcoHaNbHbIX AaHHbIX;

- Cpok, BTeyeHMe KOTOPOro feNCTBYET cornacue, a Takxe nopsfoK ero oT3bisa.

dopmy 3adaBNeHUA 0 cornacum paboTHUKa Ha 06pabOTKy MepCcOHasbHbIX AaHHbIX

cM. B [punoxeHuin 1K HacTosdweMy OMOXEHNIO.

3.1.5. Cornacue paboTHMKa He TpebyeTca B CAefyHOLWNX CyYanX:



1)

2)

3)

4)

3.2.

3.2

3.2.

3.2

06paboTKa MepcoHanbHbIX AaHHbIX OCYLWeCTBAAETCA Ha OCHOBaHUM TpynoBOro

Kofekca P® unn nHoro defepanbHOro 3akoHa, yCTaHaB/IMBAlOLWLEro ee Lefb,

YC/NI0BUA NONYYEHUA NMEPCOHaNbHbIX AaHHbIX W KPYTr Cy6beKTOB, NMePCOHaNIbHbIe

faHHble KOTOPbIX nojg/siexaTr 06paboTKe, a TakXXe onpefensatow,ero nNoaHOMo4YmnA

pabotoparenal

06paboTKa MepcoHanbHbIX [aHHbIX OCYLWecTBAAETCA B LeNdX WCNONHEHUSs

TpypoBoro gorosopa;

06paboTKa nepcoHanbHbIX AaHHbIX OCYLIeCTBASETCA ANA CTATUCTUYECKUX WU

MHbIX  Hay4HbIX LUefeln npu ycnoBum 0643aTefibHOro  06e31MYnBaHUA

MepCcoHaNbHbIX AAHHbIX;

06paboTKa MepcoHanbHbIX faHHbIX HeobXxoaMMa AN 3aWnUTbl XU3HU, 340P0BbSA

UAN WHBIX XW3HEHHO BaXXHbIX WHTepecoB pabOTHUKA, eCcnn MOoJSyyeHue ero

cornacus HeBO3MOXHO.

Mopajok o6paboTku, nepefgay i N XpaHeHNsA NepcoHanbHbIX LaHHbIX.

.1. PaboTHnk AOY npepgocTtaBnder paboTHUKY OTAena KagpoB opraHusauum

; [BOCTOBEpPHble cBefeHna o cebe. PaboTHUK oThena kagpos AOY nposepseT

LOCTOBEPHOCTb CBEAEHWI, CBera.a faHHble, nNpefocTaB/ieHHble paboTHUKOM,

C MMerwmnmmca y paboTHUKa JOKY MEHTaMMU.

2. B cootBetcTBUMM cO CT. 86. rn. 14 TK P® B uenax obecnevyeHusa npas U
cBoboj 4YenoBeka W rpaxpgaHuHa 3asegytownii 4OY (PabotopaTenb) v ero
npeacTaBuUTENN NPy 06paboTKe NepcoHanbHbIX AaHHbIX PabOTHUKA LO/KHbI
cobnopatb cnepywouwme obuime TpeboBaHus:

2.1, O6paboTKa MEepPCOHaNbHbIX [AaHHbIX MOXEeT OCYLecTBNATLCA
NCKNKYNTENIBHO B Lenax obecnevyeHns cobnOAeHUS 3aKOHOB W WMHbIX
HOPMAaTUBHbLIX  MPaBOBbIX  aKTOB, copgencTena  paboTHMKaM B
TPyLOYyCTpOWCTBE, OOYyYeHUU W MNPOABUXEHUW No cnyxbe, And
obecrneyvyeHns NUYHON 6e30NacHOCTU PabOTHUKOB, KOHTPONS KO/IMYecTBa
M KayecTBa BbINONHAeMOW paboTbl M o06GecnevyeHUs COXPAHHOCTHU

1 nmyLiecTsa.

3.2.2.2. Mpun OnpegeneHnn obvema w” cofjepXXaHua obpabaTbiBaeMblX

MepcoHanbHbIX AaHHbIX PaboTogatenb AOMXKEH PYKOBOACTBOBATLCA
KoHcTutyumen  Poccuitickoin Pepepaumn, TpypsoBbIM — KOAEKCOM
Poccuitckoin ®egepaumn U MHbIMKU PeaepanbHbIMU 3aKOHaMU,

3.2.2.3. TMpu nNpUHATUN peLeHnid. - 3aTparmBaroLlinx WUHTepecbl paboTHUKA.

PaboTogaTtenb He MMeET NpaBa OCHOBbLIBATHCA HA MePCOHANbHbIX AaHHbIX
paboTHUKA,  MONMYYEHHbIX WCKNKWUYUTENbHO B  pe3ynbTaTe nx
aBTOMAaTM3NPOBAHHOI 06PabOTKM MU 3NEKTPOHHOTO MONYYEHUS.

3.2.2.4. 3awuTta nNepcoHanbHbIX AaHHbIX paboOTHUKa OT HEMNPaBOMEPHOr0o uX

MCNONb30BaHMA WUAM yTpaTbl o6ecneuymBaeTcs PaboTogatenem 3a cuyet
ero cpeAcTB B NOPsiaKe, YCTaHOBMEHHOM (eaepanbHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM ¥ uUX nNpeacTaBUTeNn [OMKHbI ObiTb 03HAKOM/IEHbI NOA

pacnucky ¢ [okyMmeHTamu [OOY, ycTaHaBnuMsawlwWmMMu nopagok
06pabOTKM NepcoHanbHbIX AaHHbIX PpabOTHMKOB, a TakXXe 06 uUx npaeax u
00653aHHOCTSAX B 3TOW 06NacTu.



3.2.2.6. Bo Bcex cnyyasx 0TKa3z paboTHMKA OT CBOMX MpaB Ha COXpPaHeHUe U

4.1.

4.1.1.

4.1.2.

4.1.3.

4.1.4.

4.15.

4.1.6.

4.1.7.

4.2.
4.2.1.

4.2.2.

3almnTy TaliHbl HEeeMCTBUTENEH.

4. Tlepepaya v XpaHeHMe NMNepcoHaAbHbIX JaHHbIX
Mpn nepepaye nepcoHanbHbIX AaHHbIX paboTka PaboTtoparenb AOJIXKEH
coo.ricga?s' énenyto'wme TpeboBaHus.
MepcoHanbHble AaHHble paboOTHWKA He nepefalwTCcs TpeTbeil CTOpPOHe 6e3
MUCbMEHHOro cornacua paboTHMKa, 3a UCK/IKOYEHWEM CllyyaeB, Korja 3To
HEeobX0AUMO B LenAx npegynpexaeHns yrposbl >XWU3HW W 340POBbIO
paboTHMKA, a TaKXe B C/lyyanaX, YCTaHOBJ/IEHHbIX PefepasibHbIM 3aKOHOM.
He coobwartb nepcoHanbHble AaHHble pabOTHUKA B KOMMEPYECKUX Lenax
6e3 ero nucbMeHHoro cornacus. O6paboTka MepcoHaNbHbIX [AaHHbIX
pabOTHMKOB B LeNnsX NPOABMXXEHUS TOBApoB, paboT, YCAYr Ha pblHKE NyTem
OCYLLECTBNEHNA NPAMbIX KOHTaKTOB C MOTEHUWaNbHbIM noTpebutenem c
MOMOLLbK CpPeAcTB CBA3M [ONyCKaeTcs TO/bKO C ero npeABapuTenbHOro
cornacus.
MpeaynpeanTb Nuy, MNONYYMBLIWX MNepPCOHaNbHble [aHHble paboTHWKA, O
TOM, 4YTO 3TW f[aHHble MOryT OblTb WMCMNOMAb30BaHbl NUWbL B LENax, Ans
KOTOPbIX OHN coobuweHbl, N TreboBaTb OT 3TUX UL MOATBEPXKAEHMA TOrO,
4TO 3TO NpaBuno cobnaeHo JlMua. NONy4YuBLIME MEPCOHANIbHbIE AaHHbIe
paboTHUKa, 0653aHbl cobnopatb peXxunm CEKPEeTHOCTH
(KOH(naeHunansHoCcTM». [laHHoe [lonoXKeHWe He pacnpocTpaHAaeTcd Ha
06MeH MepcoHanbHbIMU AaHHbIMW PabOTHUKOB B NOpPAAKe, YCTAHOBIEHHOM
(hegepanbHbIMK 3aKOHaMU.
OcyuwiecTBNATb nepefavy} MepcoHanbHbIX faHHbIX PabOTHUKOB B npepgenax
opraHusauny B COOTBETCTBUM C HACTOALWMM MONOXKEHMNEM.
Paspewartb [OCTYNn K MepCOHa/bHbIM [AaHHbIM pPabOTHWKOB TOJIbKO
crneunanbHO YMNOMHOMOYEHHbIM nLaM, NpU 3TOM YKasaHHble nnua AO/DKHbI
MMEeTb MNpaBo MNoOJiyyaTb TONbKO Te MepCcOHanbHble faHHble paboTHUKA,
KOTOpble HEOOXO0AMMbI 4/1 BbIMONHEHWNS KOHKPETHOW (DYHKLUWUN.
He 3anpawwuBatb MWH(pOPMauWid O COCTOAHWM 340POBbA pabOTHUKA, 3a
NCK/IOYEHMEM Tex CBefeHW, KOTOopble OTHOCATCA K BOMpocy O
BO3MOXHOCTMW BbIMO/IHEHUA PaBOTHUKOM TPYLOBON PYyHKLUMN.
MepepaBaTb  NepcoHa/bHble  faHHble  pabOoTHUKa  NpeAcCTaBUTENAM
pabOTHMKOB B NopajKe, yCTaHOBNEHHOM TpyAo0BbIM KOLEeKCOM POCCUICKOWA
degepaynm; M orpaHuMymBaTb 3Ty  MHPOpMaLuU  TONbKO  TeMMu
NepcoHaNbHbIMU  JaHHbIMW  pabOTHUKA, KOTOpble HeobxoguMbl  ANs
BbIMO/THEHMNSA YKa3aHHbIMU MPeLCTaBUTENAMUN UX PYHKLUMWNA.
XpaHeHne 1 UCNOib30BaHWE MEPCOHaNbHbIX AaHHbIX Pa6OTHUKOB.
lMepcoHanbHble faHHble pabOTHNKOB 06pabaTbiBAlOTCA M XPaHATCA B OTAeNe
Kafpos.
MepcoHanbHble AaHHble PabOTHWKOB MOTYT OblTb MOMYYEHbl, MPOXOAUTH
fanbHelwy 06paboTKy M nepefaBaTbCA Ha XpaHeHUWE KakK Ha ByMaXKHbIX
HOCUTEeNsAX, Tak U B 3/IEKTPOHHOM BUJE - /IOKa/lbHOW KOMMbIOTEPHON CETU U
KOMMNbIOTEPHON nporpammMmke «1C: 3apnnaTta v Kagpbi».



4.3. Tlpyn nonyyvyeHWM MNeEPCOHANbHbLIX [aHHbIX He 0T paboTHMka (3a
WCKNIOYEHNEM CNyYaeB, ec/in nepcoHasibHble AaHHble 6blnM NPefoCcTaBAeHbl
paboTtofatentd Ha OCHOBaHWM  (hefepanbHOro  3akoHa WM eciiun
MepcoHaNibHble [aHHble ABNAKTCA 06WefOoCTYNHbIMK) paboTogatens [0
Hayafja o06wWaboT™ /raknx” £pCcOHaNbHbIX AaHHbIX 0643aH NpPefoCTaBUTH
paboTHUKY ClefyoLWyo nHpopMmaLuio:

- HaummeHoBaHue (hamununa, uMA. OTYECTBO) W afpec onepatopa WM ero

npescTasuTeng,;

- Lenb 06paboTKn nepcoHasibHbIX AaHHbIX U ee NpaBoBOe OCHOBaHMUE,;

- [lpepgnonaraemMblie Monb30BaTeNIN NEPCOHANbHBLIX AAHHbIX;

- YcTaHOBNeHHble HacToAwMM defepanbHbIM 3aKOHOM npaBa cyb6bekTa

NepcoHaNbHbIX AaHHbIX.

5. [ocTyn K nepcoHanbHbIM NaHHbIM PaboOTHUKOB

5.1. TlpaBo focTyna K NepcoHanbHOM /laHHbIM PabOTHUKOB VMMEIOT:

3asegyrowni AOY:

CoTpyAHUKKN OThena Kagpos:

CoTpyaHUKN ByXrantepuu:

5.2. PaboTHMK OOY umeeT npaso:

5.2.1. Monyyatb [ocCcTyn K CBOMM TMepCOHaNbHbIM [aHHbIM W O03HakKoOMneHue C
HUMW, BK/OYad NpaBo Ha 6e3BO3Me3HOe NosyyvyeHWe KONuin no6oi 3anucu,
cofepxalleh nepcoHanbHble faHHble paboTHUKA.

5.2.2. TpeboBatb 0T PaboTtofaTenss >TOYHEHMWSA, WUCK/KOYEHUA WUNN WUCMPABIEHUSA
HENO/IHbIX, HEBepHbIX,  YyCTapeBWWUX, HEeJOCTOBEPHbLIX, He3aKOHHO
nonyyeHmblX MAM He HABNAKOWMUXCA HeobxoaumbiMu pans Pabotopatens
MepcoHasibHbIX JaHHbIX.

5.2.0. MonyyaTb oT PaboTogaTtens:

- CBefeHMs 0 nuuax, KOoTopble MMEKT AOCTYN K MepCOHa/bHbIM [aHHbIM WK

KOTOPbIM MOXeT 6bITb NpefocTaB/ieH TakKoi JOCTyn;

-nepeyeHb o6pabaTrbiBaeMblX MEPCOHANIbHbIX [aHHbIX W UCTOYHUK  UX
nonyyeHusa;'

- CpOKW 06paboTKM MepcoHanbHbIX AaWHbIX. B TOM YMUC/e CPOKN UX XPaHEHUS;

- CBefleHMa 0 TOM, Kakue OpUANYECKUe nNOCNeacTBUA A4NA cybbekTa
NepcoHaNnbHbIX fAaHHbIX MOXeT [MoBfeYb 3a coboil ob6paboTka ero
MepcoHanbHbIX JaHHbIX.

5.2.4. TpeboBaTb wu3BeweHus PaboTofaTenem BCeX UL, KOTOPbIM paHee 6binu
COOOLWeEeHbl HeBEPHble WAM HEHO.THble MNepcoHaNbHble AaHHble, 060 BCeEX
NMPON3BELEHHbIX B HAX UCKNIOYEHUAX, NCNPABNEHUAX WUAN LOMNOSHEHUAX.

5.2.5. O6xanosaTb B YMNO/IHOMOYEHHbI OpraH nNo 3awuTe npaB Cyb6bEKTOB
NepcoHaNbHbIX [AaHHbIX WAKW B cyAebHOM nopsfgke HenpaBOMepHble
penvcTena wunum 6esgeictena PaboTogaTtenda npu o6paboTKe M 3alluTe €ero

B NepCcoHaNbHbIX LaHHbIX.



5.8.

5.4.

6.1.

6.2.T

KonupoBaTb ¥ pfenatb BbINMUCKWU MEPCOHaNbHbIX fAaHHbIX paboTHUKa
paspellaeTcad WUCKMAUYUTENIbHO B CNYXEOHbIX Uensax ¢ MNUCbMEHHOTO0
paspewleHna HavyanbHMUKa OTAena Kagpos.

Mepepaya* WHGpopmaumMn TpeTbelk CTOPOHE BO3MOXHa TOMbKO  Npwu
MUCbMEHHOM cornacum paboTHUKOB.

OTBETCTBEHHOCTb 3a HapylweHMe HOPM, Peryampytoumx o6paboTky u
3alnTy NepcoHasibHbIX AaHHbIX

Pab6oTHukn [OOY, BWHOBHbIe B HapylweHWW HOPM, PeryampyroLmx
nony4yeHue, 06paboTKy M 3aUMTy NepCOHaNbHbIX AaHHbIX PabOTHMKaA, HeCyT
ANCUUNNNHAPHYO, aAMUHUCTPATUBHYI, TrpaxhaHCKO-NpPaBOBYH WK
YrO/I0BHYH OTBETCTBEHHOCTb 5 COOTBETCTBUU C (hefepasbHbIMU 3aKOHaMMU.
3agegywowmnin AOY 3a HapyleHWe HOPM, Peryampytowmx nonyyeHue,
06paboTKy M 3aWKUTy nMepcoHasbHbIX [daHHbIX paboTHMKA, HeceT
aAMWHNCTPATMUBHY OTBETCTBEHHOCTb cOrsacHo ct. 5.27 n 5.39 Kogekca 06
aAMUHUCTPaATUBHbLIX MpaBoHapyweHnax Poccuiickon depepaummn, a Takxe
BO3MeLaéT paboTHUKY yuep6b. NMPUYUHEHHbIN HenpaBoOMepHbIM
MCMnonb3oBaHWeM UWHGpOpMaLMn, cofepxawed nepcoHaNbHble [AaHHbIE
paboTHUKa.
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MpunoxxeHune Ne 1

K MonoXeHnto o 3aWnTte, XxpaHeHNM, 06paboTKe M nepepaye

NnepcoHaNbHbIX AaHHbIX PabOTHUKOB

5! Py AMYHUUMNANbHOTO G0 AXETHOT0 AOWKONLHOIO
06pa3oBaTeNIbHOI0 YUpeXXaeHUs
«JleTcknin cag Ne 41 «IlMeTywok»
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Vg o+ e, |||t : " (HaMMeHOBaHMe 1 apec 06pa3oBaTeNbHOTO YUPEXAeHNS)
£ 24 0N r N Csep//10BCKasi 06/1acTb, . BepxHas Canga. yn.
BopoHosa, a. 15 k. 3
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3AAB/TIEHUNE
0 COr/lacMm Ha 06paboTKY MepPCOHasIbHbIX AaHHbIX
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A nyjregonnygaBLIanca .
K W% 5

(hammnus, nmsa, 0THECTBO)

rip?)Lfkm:aarom,aﬂ no a,qp?e&:

(agpec mecTa perncrpaummu)
Macnopt

(cepus 1 HOoMep, faTa Bblfayun, Ha3BaHWe Bbl4aBLUEr0 OpraHa)
B COOTBETCTBMM C TpeboBaHMsSMU cTaTb 9 deaepanbHOro 3akoHa oT 27.07.2006 Ne 152-
$3 <tO nepcoHanbHbIX AaHHbIX» NOATBEPXKAA CBOE cornacue Ha 06paboTKy
MBAOY «Oetckuin cag Ne 41 «MeTywok « CBepanoBckas obnacTb, r. BepxHsaa Canga, yn.
BopoHoBa, A. 15 k. 3

* (HaMMeHOBaHVe 1 aapec 06pa3oBaTe/IbHOr0 yUupexaeHus)
(panee - Omnepatop) MOUX MEPCOHA/NbHbLIX [aHHbIX C LUenblo 06ecrneyeHns pacyeta U
HauyMcneHnsa 3apabOTHOW nnatbl, ynnaTbl HaNOroB W BbINOMHEHUA WHbIX 0653aHHOCTEN B
COOTBETCTBUIA C AENCTBYIOLLMM 3aKOHOAATENLCTBOM.

KEC nepcoHanbHbIM fJaHHbIM, Ha 00paboTKy KOTOpbIX JaeTcsa corjacue,
OTHOCATCA:

- MacnopTHble AaHHble paboTHuKa. NHH:

- f@aHHble CTPaxoBOro CBUAETE/IbCTBA rOCYLAPCTBEHHOI0 MEHCMOHHOIO CTPaxoBaHuUsA:

- JaHHble JlokymeHTOB 06 06pa3oBaHWW, KBaIUMUKALUW WNU HAIMYUW  CreumanbHbIX
3HAHWIA;

- QHKeTHbIE AaHHbIe, (B TOM u4ucne cBefleHWs O CeMEWHOM TMONOXeHUN, MepeMeHe
(haMmunmm, Hannuuu aetei 1 MKLMBEHLEB):

- BOKYMeHTbl 0 BO3pacTe ManoneTHUX AeTel 1 MecTe UX 0byyeHus;

- LOKYMEHTbl O COCTOAHWW 340pPOBbA [JeTell W APYrux POACTBEHHWUKOB (BK/IOYas
CMpaBKu 06 MHBanmMaHocTh; o Ha/IMunNN XPOHNYECKNX 3abonesaHui);

- p,OKyMEHTHbIdg.CdeFL(')HHMM 3,quOBbFI (cBepeHns 06 MHBaNMAHOCTU, O 6epeMeHHOCTU K

T.N.): R -

- CBefleHus, coepkalinecsd B Npukasax o npueme, nepesofax, yBOJbHEHUN.
E&-Eiﬂme"m” 3apa20T|_H0|7| I?nan:l, NPeMmMpoBaHnu, NOOLLPEHNAX N B3bICKAHUAX:



JOKYMEHTbI 0 MPOX0XAEHUN pabOTHMKOM aTTecTaumm, NOBbIWEHNA KBaIMUKaL MWK,

WHble [OKYMEHTbI, cojepxkallue CBeAeHWUs, HEOOXOAMMbIE ANs pacyeTa 3apaboTHOW
nnaathbl, BbINAaTbl KOMMNEHCALNA.
1llpcpoctaBnuto 0::epaiopy- NpaBO OCyLWecTBAATbL Bce AelicTBua (onepauum) ¢ MOUMU
NepcoHanbHbIMW  JaHHbIMKW, BKAKOYad cbop, cucTemaTuM3auut. HakonneHue,
XpaHeHWe, 06HOBNEHWE, W3MEHEHME, WCMNONb30BaHWe, 06e3nnUMBaHMe, GNOKMPOBaHMUE,
YHUUYTOXeHne. Onepatop BrnpaBe 06pabaTbiBaTb MOM MNepPCOHasIbHble faHHble NOCPeACTBOM
BHECEHUA WX B 3NEKTPOHHYI 6a3y [aHHbIX, BK/IKOYEHUA B CMUCKU (PeecTpbl) M OTYETHbIe
(hopmbl, NpeayCMOTPEHHbIE LOKYMEHTaMMW, PernaMeHTUpYoWUMy npegocTaBieHe OTHETHbIX
[AaHHbIX (BOKYMEHTOB), U nepefaBaTb UX YNOSIHOMOYEHHbLIM OpraHam.
MepcoOHanbHble AaHHble MOTYT OblTb TakXe MCNONb30BaHbl ANS (PopMUpoBaHUS HaHKa
fJaHHbIX paboTHUKOB 06pa3oBaTe/lbHbIX YUYpeXAeHUin B Uensx obecrneyvyeHUs YynpaBneHus
cMucTemoi obpasoBaHus.
CpoOK XpaHeHMe NepcoHanbHbIX JaHHbIX COCTaBMAEeT CEMbAECAT NATL feT.
HacTosuiee cornacue faHo MHOM . (nata) n gericTByeT 6eCcCpOYHO.
A noaTeepXjalw, 4YTO MHe W3BECTHO O MpaBe 0TO3BaTb CBOE coOrfnacue MNOCPeACTBOM
COCTaB/IeHUA COOTBETCTBYHLLEI0 MUCbMEHHOI0 [OKYMeHTa, KOTOpPbl1 MOXEeT O6bITb
HanpaeneH MHoM B agpec OnepaTtopa MO MO4YTe 3akasHbIM MUCbMOM C YBeJOMJIEHWEM O
BpyYeHUn .inbo BPYYEH IMYHO NOoj pacnucky npegcrasutento Oneparopa.
OG6 oTBeTe *BEHHOETU 3a JOCTOBEPHOCTb NPeACTaBNEHHbIX CBEAEHNI NpefynpexaeH
(NpegynpexpaeHa»; HYXHOe NOoAYEepPKHYTH)
7l i A
MoaTBepXhak, 4TO -03HaKoMeH C [10/0XKEeHMEM O 3aliuTe MNepCcoHasbHbIX [AaHHbIX U
nonoxeHuamm degepanbHOro 3akoHa ot 27 uwong 2006 roga Ne 152-d3 «O nepcoHanbHbIX
JaHHbIX . npasa W 00653aHHOCTM B 061aCTV  3aWWUTbl  NEPCOHANbHbIX [aHHbIX MHE
pa3bACHEHbI
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